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Background 
 
California community college libraries that bought any of the 10 NetLibrary (now 
EBSCO eBooks) Shared Collections through 2008 were guaranteed access to their 
purchased content in perpetuity. However, several members have expressed concerns 
about the detrimental use of dated content by students. Consequently, the CCL-EAR 
Committee formed the CCL-EAR NetLibrary Shared E-Book Collections De-Selection 
Team (aka the Team) and drafted a policy for identifying titles to be removed from any 
of the Shared Collections under specified circumstances. 
 
Purpose 
 
This document identifies the criteria, timeline, and steps to be followed by the CCL-EAR 
NetLibrary Shared E-Book Collections De-Selection Team (the “Team”) in evaluating 
and choosing titles to be removed from any of the10 collections during the de-selection 
process. This document will be used to promote consistency among those responsible 
for identifying titles, and provide a procedure for alerting and seeking input from 
California community college libraries before final removal of titles. 
 
Responsiblity 
 
De-selection processes are overseen by the CCL-EAR Committee and the Team, under 
the general direction of the Council of Chief Librarians. The Team is comprised of 
individuals from the CCL membership who are appointed by the Chair of the CCL-EAR 
Committee. Membership is comprised of a Team Chair who is a member of the CCL-
EAR Committee, and other members who serve as de-selectors for specific subject 
areas (and may or may not be members of the CCL-EAR Committee).  
 
The Team Chair coordinates the team’s activities and provides progress reports to the 
CCL-EAR Committee. Team members are responsible for identifying titles within their 
defined subject areas. 
 
The Team will use the criteria set forth in this document, and consider feedback and 
suggestions from all California community college libraries.  
 
Criteria 
 
Team members will consider the following factors in identifying titles for removal: 
 

• accuracy 
• last date of use 
• timeliness and currency where important to the subject 
• ongoing relevance to the curriculum of most California community college 

libraries 
• additionally, titles with imprints 5 years or older in the following areas should be 

considered: 



 
o AIDS and HIV, CPR and first aid  
o career exam preparation (accounting, allied health, nursing, etc.)  
o college entrance exam preparation 
o self-help legal works, such as Nolo Press titles  
o retirement planning 
o vocational exploration  
o tax preparation 

 
California community college libraries are encouraged to submit suggested titles for 
withdrawal to the Team Chair. Team members may also elicit feedback from community 
college users, librarians, and staff when appropriate. 
 
Appeal Process  
 
California community college libraries may appeal titles recommended for removal by 
the Team/CCL-EAR Committee within 3 weeks of the list being publicized. Titles on 
appeal will be reviewed by the Team, with final decisions made by the CCL-EAR 
Committee.  
 
Timeline for the initial De-Selection Project 
 
The target completion for the initial de-selection process is the end of May 2015.  Tasks 

will be undertaken following this timeline: 

 
• FALL 2014: The Team reviews and identifies titles to remove from the Shared 

Collections. 
• DECEMBER 2014: The Team Chair compiles a list of titles recommended for 

removal and sends it to the CCL-EAR Committee for review and approval. 
• JANUARY 2015:  The Team Chair publicizes to all CCL member libraries the 

titles approved by the CCL-EAR Committee for removal.  
• FEBRUARY 2015: Appeals from any California community college library must 

be submitted by the end of the month. 
• APRIL/MAY 2015: The Team and the CCL-EAR Committee reviews/makes final 

decisions on titles appealed by California community college libraries, and 
finalizes de-selection list. 

• JUNE 2015: The Consortium Director will communicate with the vendor by the 
end of the month regarding titles to be removed from the Shared Collections; as 
soon as the records are removed, and will  send a message via CCLEARINFO 
listserv announcing that the shared e-book titles have been removed. 

 



   
 

   
 

CCLC Shared eBook Collections Deselection Task Force 
Review Procedures 
9/11/2014 
 
The CCLC Shared eBook Collections are comprised of a total of 27,732 books in 14 
collections (10 regular collections and 4 supplements), and includes multiple copies 
of some titles in either the same or different collections. Each reviewer is assigned 
approximately 2500-2600 books from one or more collections to examine and make 
a retention recommendation.  
 
Records for every book are on a master spreadsheet (copies in Excel and Open 
Office formats), divided into 11 individual sheets. The sheet with your name 
contains your assigned books.  Note that multiple copies of the same book may be 
assigned to different reviewers if the copies are part of different collections.  
 
Each sheet includes data to assist reviewers in identifying, locating, and evaluating 
their assigned books, including publication title, author names, print identifier 
(ISBN), OCLC number, EBSCO eBook title URL CCLC shared ebook collection 
number, publication date,  subject keywords (“title notes”), etc. 
 
You may undertake your reviews in a way that works best for you, but please 
observe the following guidelines to ensure we conduct a consistent and complete 
review of the entire collection: 
 

a. Review and make recommendations on all the books assigned to you.  
b. You may also review and make recommendations on any other shared 

ebook, but are not required to do so. ALL recommendations will be 
considered and weighed equally.  

c. Follow the criteria outlined in the CCL NetLibrary/EBSCO eBooks 
Shared E-Book Collections De-Selection Policy & Procedure (May 21, 
2014 revision) to guide your recommendations.  

d. Fill in the following blank fields for each book you review, using the  
codes listed on a separate attached file: 

• reviewers identification 
• recommendation 
• reason for deselection recommendation 
• notes (if any) 

e. Do not modify the spreadsheet except to add data in the 4 fields noted 
above. (If you need to temporarily modify or manipulate the 
spreadsheet in any way, e.g., to sort , filter, or hide data, it is suggested 
that you make a copy and modify that; your final submission must be 
on the original spreadsheet.)   



CCLC Shared eBook Collections Deselection Task Force 
Codes for review master spreadsheet 
11/18/2014 rev.  
   

REVIEWER NAME ENTER CODE 
[name removed for privacy] a 
[name removed for privacy] b 
[name removed for privacy] c 
[name removed for privacy] d 
[name removed for privacy] e 
[name removed for privacy] f 
[name removed for privacy] g 
[name removed for privacy] h 
[name removed for privacy] i 
[name removed for privacy] j 
[name removed for privacy] K 

 
RECOMMENDATION ENTER CODE 
Keep 0 
Deselect 1 
Not sure 2 

 
REASON* ENTER CODE 
none (recommend ‘keep’) aa 
accuracy bb 
timeliness and currency cc 
ongoing relevance  dd 
older than 5 years in specified 
subject/discipline/genre**  

ee 

Other (explain in “notes”)  ff 
last date of use*** (prior to 9 gg 

 
NOTES  
This is a free-text field for reviewer to expand on 
recommendation, reason, or anything else relevant to the 
review or decision.  

 
*Criteria outlined in CCL NetLibrary/EBSCO eBooks Shared E-Book Collections De-Selection Policy 
& Procedure Document, dated May 7, 2014, revised May 31, 2014, and approved by CCL Executive 
Board.  
**AIDS, HIV, CPR, first aid, dental assisting, nursing; career and exam prep; college 
entrance exams; self-help legal works; retirement planning; vocational exploration; 
tax prep 
***this is to be used as further support for other criteria, and must be obtained upon 
request from  



Sample Reviewer Worksheet 
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